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1. OBIUE MOJIOKEHNA

1.1. Hacrosiue mpaBujia MoJIb30BaHUs KobHOM 6ubmmotexoit MBOY «COI» ¢. Yerp-Yea
pa3paboTaHbl B COOTBETCTBHH € DejepaibHBIM 3aKOHOM O 6uGIMOTeUHOM Jeie, MPUHATHIM
Tocynapetsernol Jlymoit 73.11.94 1., ¢ [Tonoxennem o GnOIMOTEKE MBOY «COIL» ¢. YcTb-
Yca

1.2. TlpaBuna MOJIb30BAHHA IIKOJNBHON OuOnuoTeKoH — JOKYMEHT, DUKCHPYIOIIHH
B3aMMOOTHOIIICHUE YUTATENS © GUGITHOTEKOM 1 OTpe e OIH OOLIHH MOPSIOK OpraHu3aluH
06CITyKUBaHUs YHMTaTelIeH, INOPANOK noctyna K (oHIaMm 6uGIMOTEK, MpaBa W 00A3aHHOCTH
yprateseil u OnOIHOTEK.

1.3. IlpaBo cBOOOIHOrO H GecrnIaTHOro MoJIb30BaAHMs GUGIHOTEKON MMEIOT o0ydarormecs 1
cotpyannkd MBOY «COIll c¢. Yerp-Yeca. C yd€ToM BO3MOJKHOCTEH OMOIMOTEKH MOTYT
o6CITyKUBAThCS  TAKKE POAUTEIN obydaromxcs ¥ Apyrue KaTerophi TI0JIb30BATEIEH;
BO3MOKHOCTH M YCIIOBHS 00CITy/KIBAHUS OMPEACTIACT OoubnuoTeKa.

1.4. K yenyram untareneit PeI0CTABIISIOTCS: dony yueOHOH, Xy/10/)KECTBEHHOH, CIIPAaBOYHOM,
HAYYHO - [OIYJIAPHON JTMTEPATypPhl LA yUaLmxcs; METOUYECKOH, HAy4YHO — Hearoru4ecKo,
CIIPaBOYHOM TUTepaTyphl V1A TperoaBarTeieH:

e Kuwru, razersl, )XypHaJbl

. CnpaBqu0-6H6nH0rpa(bnqecmﬁ anmapar; ~ Karajord,  KapTOTEKH, CIIPaBOYHO-
oubnmorpaguueckuii GOH, PeKOMEHIATEILHEIC CIIUACKH JTUTEPATYPBHI;

e Meauareka,

e luauBHIyalbHbIE, TPYIIIOBIE K MACCOBBIC (opMBbI pabOTBI ¢ YATATENSIMH.

1.5. BuGnroTeKa 00CIyKIBAeT YaTaTe/IeH:

v Ha aGonemenTe (BblIa4a MPOU3BEICHHH NeUaTH OT/IeJIbHBIM YATATEIIAM Ha JIOM);
v’ B uuTajpHOM 3ane (rae 4uTaTesi paboTaloT, MpeXKAe BCEro, € W3JAHUAMH U JPYTHMH
JIOKYMEHTaMH, KOTOPbIE Ha J10M HE BBIIAIOTCA);

v B myHKTax BblauM B y4EOHBIX kaGumeTax Ui pabOTBl C W3JAHUAMH M JPYTHMH
JIOKYMEHTAaMH B y4eOHOE BPEMSL.

2. [paBa, 00SI3aHHOCTH H OTBETCTBEHHOCTD yuTaTesaen




2.1. HumameJ/ib_ umeent npaeso:

7 1.1. TTonb30BaThes CICAYOMUMA HecruiaTHBIMH 6uG oTedHo-HH(GOPMAIOHHBIMH yCIyramu:

v VmeTb cBOOOAHBIA HOCTYIL K 6uGHoTeuHbIM (OHIAM H uHdopMaIuu;

v Tlony4arh BO BpEMEHHOC [o/b30BaHKE 13 (POHMA NCIATHEIC W3/IaHAA 1 JIOKYMEHTBL,

v Tlonyuarh KOHCYJIbTALHOHHYIO M TPAKTHYECKYIO TOMOIIP B TOMCKe # BBIOOPE
[IpOM3BeIEHUH MevaTh 1 JPyTHX HCTOUHUKOB uHGOpMALIK;

v Tlpo/eBaTh CPOK MOME30BAHMA IUTepaTypoil B yCTAHOBJICHHOM TOPSIIIKE;

v" Wcnonb30BaTh cnpaBquo-61/16nmorpa(’puqecxm71 armapar: KaTtajora H KapTOTeKH Ha
TpaAMLHOHHBIX HOCHTEIIAX,

v TTonb30BaThCA cnpaBquo-6H6nnorpa(puqecmM ¥ HHPOPMAINOHHBIM 00CIy )KABAHHEM,

v Tlony4atb 6H6nn0Tequ-6H6nnorpa¢)mecme 1 uHOPMAIIMOHHDIC 3HAHMA, HaBBIKA U
yMEHHsI cAMOCTOSITEILHOTO TOJIB30BAHMA 6uOTHOTEKOM, KHUTOH, wHbOpMALHCH.

2.1.2. [lpuauMarh y4acTue B MEpOTPUATHAX, [IPOBO/IUMBbIX OUOIMOTEKOM;

21.3. Oka3blBaTh MPaKTHUCCKYIO OMOIIb OUOITHOTEKE.

2.2 Yumameau (nopy4umenu Heco6epueHHOoIeMHUX qumameJieii) 00A3aHbL:

v CoGIo1aTh paBHJIa Mojb30BAHUS OUOIMOTEKOM;

v’ bepexHO OTHOCHTCA K npou3BeICHAAM TeuaTH H JPYrAM HOCHTETSIM uHbOpMaLHH,
nosydeHHbIM U3 (QoH1a GubnmoTexu (He nenarb B HHX 1OMETOK, MOJUepKHBAaHUH, HE
BLIPHIBATH, HE 3arnOaTh CTPAHIL ¥ TaK Jajee);

v Bossparmarb B OnOIMOTEKY KHUTH, Jpyrue I0KYMEHTBI B CTPOTO YCTAHOBJICHHBIE CPOKH;

v He BBIHOCHTb KHHMIH M JPYI'HC JIOKYMEHTBI M3 TOMELICHHA GUOIMOTEKH, €CIi OHH HE
3aITicaHbl B UATATEIILCKOM popmynspe;

v Tlpu nomyyeHuH MNEUATHBIX {3@HUA | APYTUX JOKYMCHTOB 13 GubmmoteunHoro GonIa

yuTaTelb IOJDKEH MPOCMOTPETh X B GGNUMOTEKH | B Clydae OOHapyKCHH ne(exToB

coobumTh 00 OTOM 6uGHOTEYHOMY  PaOOTHHKY, KOTOpBIi ~crenaeT B HHX

COOTBETCTBYIOLLYIO MOMETKY:

PacruchiBaThesl B M TATEIbCKOM (opmyJIspe 3a KaKA0€ [10J1y4eHHOE U3/IaHKe;

[lpu yrpare H HEYMBIIIEHHOH T0pYe p3jaHuil ¥ APYrux JOKyMEHTOB 3aMEHUTHh HX

TAKHM JKe MO0 KOMHAMH WK H3AaHUAMH, npU3HAHHBIMA GuOIHOTEKON PaBHOIICHHBIMH,

He Hapymarh MOPsI0K pacCTaHOBKHU nuTepatypsl B pOH/E OTKPBITOTO JIOCTYyIIa,

He BHIHMMATh KApTOUEK W3 KATaJloros i KapTOTEK;

EskeroHo B Hauane yueOHOro roia IPOXO/IUTH nepeperucTpauio;

[Ipu BBIOBITHH M3 MBOY «COIll» c. Ycrb-Yca, BEpHYTD B GUOIMOTEKY UHCIsIUecs 3a

HUM W3/IQHUS 1 APYTUe JOKYMEHTBL

Coboaarh B OMOIMOTeKe TUILIHHY 1 IOPSIOK, HE BHOCHTD Gosnplire nopTdenn 1 CyMKH

B moMeleHne OMOIMOTEKH.
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23. Ilpu HapylUIeHHH CPOKOB [ONB30BAHMS KHUTOW M JPYriMi JIOKyMEHTaM# 6e3
yBKUTEIbHBIX MPHINH K quTaTelsM B YCTAHOBJICHHOM MOPAJIKE MOTYT OBITH NPUMCHCHDI

aIMHHUCTPATUBHbBIC CAHKIHH (kax MpaBuio, BpEMEHHOE JINILICHHC npaBa MOJIb30BAHUEM
OUOIMOTEKOM ).

2 4. Jluunoe MENO BBIIAETCA BBIGLIBAIOIM O0YHAIOLIMCS  TOJIBKO rocje BO3BPALICHUS
UTepaTypsbl, B3ATOH HA abonemeHTe OUOIHOTEKH] BBIOBIBAIOIINE COTPYAHUKH MBOY «COIl»
¢. Yerp-Yca 0TMEHaroT B 616 oTEKe CBON 00XOIHOM JHCT.




2.5. VMpIIUIeHHas IOpYa ¥ XHMIIEHHe KHUT 13 OHONMOTEKH MPeAyCMaTpuBact KOMIIEHCALIUIO
ymep6a B JICHEKHOM BBbIpaXCHHUH HJIn paBHOHCHHy}O 3aMCHY HpOI/ISBCJIeHI/ISIMH neyatu H“
APYTUMH JIOKYMEHTaMH.

2.6. 3a yTpary HECOBEpPIIEHHOJICTHUMH YHTATEISIMU NpoM3Be/IeHUH MevaTd U3 OMOIHOTEUHBIX
()OHIOB MM NPUYMHEHHE HEBOCTIONHHMOIO Bpe/ia OTBETCTBEHHOCTD JIO/UKHEI HECTH POUTENH
HJTH TIOPYYUTENH.

3. O0si3aHHOCTH OHOJTHOTEKH

3.1 bubiuomexka 00a3aHa:

« OGecreunTs OGeCIUIATHBIA W CBOOOMHBIH NOCTYN duTaTenell K OMOIMOTEIHBIM dboHIaM M
GecIIaTHYIO B4y BO BPEMEHHOE IOJIb30BaHHE IIeYaTHON MPOAYKIIHH,

« OGeCrieynTh ONePaTHBHOE U KAYeCTBEHHOE 00CTyKUBAHUE yyrartened ¢ yuéToM BX 3alpocoB
1 moTpeOHOCTEH;

+  CBOeBPeMEHHO MH(OPMHUPOBATH YMTATENEH 000 BCEX BU/IAX NPEAOCTABIACMBIX YCIYT,

« IlpemocTaBisaTh B MOJIb30BAHME KATAIOTH, KapTOTCKH, OCYLICCTBIATH napyrue  Gopmbl
OGuOIHOTEYHOrO UH(MOPMUPOBAHUS;

+ BecTH KOHCYJIHTAMOHHYIO pabOTy, OKa3plBaTh MOMOIIb B IIOHCKE H BEIOOpE HEOOXOMMBIX
W3JlaHUH;

¢ [IpoBOUTHL 3aHATUS 110 OCHOBAM 6ubIMoTeYHO-0HOorpahuUecKux H MHPOPMALMOHHBIX
3HAHUMU;

+ BecTd YCTHYIO M HAIJIAJHO MAccoBylO — HH(OPMALMOHHYIO paboTy: OpraHM30BbIBaTh
BBICTABKM JIHTEpPATyphl, OuOiuorpapuyeckue 0030pbl, IHH uH(pOpMaIKH, JUTEPaTypHbIE
BeUCpa, Urphbl IIpa3saAHUKH U Apyrue MEPOIIPUATHSL,

e CHCTEMATHYECKH CIeIUTh 3a CBOCBPEMEHHBIM BO3BpalleHHEeM B OHOIHMOTEKY BbIHAHHBIX
MPOU3BEICHHH MMeYaTH;

« O6ecrieunTh YHTATEIEH HEOOXOMMOMN JIUTEPATYPOi B KAHUKYJIAPHOE BPEMS;

« IIpoBomuTh B Hauane y4eOHOIO rojia eXeroiHyio nepeperueTparuio YHUTATEIIEH;

« (O06ecneynTh COXPAHHOCTL U PAllMOHATBHOE MCIIOIBb30BAHUE OUOIMOTEYHBIX (POHIOB, CO3/1ATh
He0OXOAUMBIE YCIIOBHSI JUIsl XPaHEHHs JOKYMEHTOB;

« TIpoBOAMTEL MEJIKHiT PEMOHT U CBOEBPEMEHHBIH NEPEILIET KHHT,

+ CnocobcTBoBaTh  (POPMHUPOBAHMIO OHOMMOTEKHM Kak IEHTpa paboThl ¢ KHHUIOH W
uH(pOpMaLne;

«  Co3/1aBaTh U MOIEPXKUBATE KOMPOPTHBIE YCIOBHSA Ul PabOThI YHTATEIICH;

+ ObecreunThb pexKUM pabOThl B COOTBETCTBUHU C NOTPEOHOCTAMH y4eOHOro 3aBeJCHUs;

OTUYHTLIBATBCS O CBOEH NEATebHOCTH B COOTBETCTBUH ¢ IlotoxeHneM o GubmmoTeKe;
[1pOBOMTE OJMH Pa3 B MECSLl CAHHTAPHEIH JIeHb B Gonax OHOTOTEKH.

4. IMopsiA0K 1M0/1b30BaHUsA OHOIHOTEKOH

4.1, 3amuch yuraresneil NpoBOANTCS Ha aOOHEMEHTE WJIM APYroM IYHKTE BBIIAYH JUTCPATYypBI.
OGyuaromuecs 3aMuchBAIOTCA B OMOMMOTEKY MO CIUCKY KIacca B HHAMBHAYAIBHOM IOPAIKE,
COTPYIHHUKH M yYUTEJIs — [0 Macropry.

4.2. Ha Ka)KJ10r0 YMTaTeNs 3a0HsIeTCsS YATATebCKHi QOpMYJISp yCTaHOBIEHHOrO 00pasiia KakK
JIOKYMEHT, JIQIOLIHH IIPaBO MOIb30BaThCs OUOIMOTEKOM.

4.3. Tlpu 3arkcy YATATENN IO0JUKHBI 03HAKOMHTBCS C MPABUIAMHU [0JIb30BaHMs OHOIMOTEKON 1
MOATBEPAUTH 0053aTeNbCTBO 00 MX BBIIOIHEHHH CBOGH IOMMUCHIO HA HYHTATeIbCKOM
bopmyiisipe.



4 4. UprareabcKuil GOpMYIISp SBIACTCA JIOKYMEHTOM, yI0CTOBEPAIOIIAM daxT 1 maTy BHIAATH
GHTATEITIO IeYaTHBIX U JIPYTHX HCTOIHUKOB uH(opmalvi 1 UX BO3BpALLCHHA B OUOMUOTEKY.

4.5. OOMeH NpOM3BENCHUH ME4aTH NPOU3BOAUTCA TIO rpaduky padoThL, YCTAHOBJICHHOMY
OUOIMOTEKOM.

5. [lops 0K M0/IbL30BAHNS a0oHEeMEeHTOM

5.1. Cpox moJsip30BaHuA JUTEpaTypoil ¥ KOJIMIECTBO BbIABACMBIX HM3QHUH Ha a0OHEMEHTE
onpeenseTcH, g hepeHIupoBaHoO camoii OMOIMOTEKOH H pukcupyercss B IpaBHIax
HOJIb30BAHIs OMOTHOTEKOH.

5.2. CpoK IOJTb30BAHUS MOXKCT OBITH IPOJJICH, €CITH Ha W3/[aHAe HET CIpoca co CTOPOHDL ApyraX
gpraresieil, WM COKpargH, ecIn W3aHue MOJIB3YCeTCA [TOBBIIIIEHHBIM CIIPOCOM HJIH uMmeeTcs B
eJIMHCTBEHHOM 3K3EMILIAPE. He mojutekar Bblzauye Ha JOM PEIKHC, [leHHblE U CIPaBOYHBIC
{3/1aHus, JTuTeparypa, nojiy4eHHasd 110 MEKOUOITHOTEUHOMY a0OHEMEHTY (MBA)

MaxkcuMaJIbHbIC CpOKH [OJIL30OBAHUS llOKYMCHTaMl/IZ
«  yueOHUKH, yueOHbIe nocoOust — yueOHbli IO,
+  Hay4HO — normyJspHas, [Oo3HABATENbHAS, Xy10/KeCTBCHHA mateparypa — 14 IHEH;

b nepuomﬂecxne u3IaHusl, U31aHusd [TOBBIIIEHHOTO cripoca — 7 ﬂHeﬁ.

53 UyraTed PACIUCHIBAIOTCS B IHTATEILCKOM dopmyispe 33 KakIbli SK3CMIUIAP W3IaHUH;
BO3BpALICHNE H31aHUs dukcHpyeTcest IOANUCHIO oubamoTeKaps.

6. llops 0K M0J1b30BAHHS YHTAJIbHBIM 32J1I0M

6.1. Jluteparypa, NpeHa3HauCHHAd i HCIONb30BAHHSL B UMTATBHOM 3ale, Ha JOM HE
BBLIACTCS.

6.2. DHIMKIONICINH, cnpaBquble U3IaHust, PEAKUC U I[EeHHbIE KHUIH, B HUMEIoIuecs B
eIMHCTBCHHOM HK3EMITIAPE BbI1AIOTCS TOJIBKO B yuTAJIHbHOM 3aJIC.

6.3. Uuesio MpOM3BEJCHUH nevartd U Apyrux JOKYMEHTOB, BBIIABAEMBIX B UHTA/IHHOM 3ane, He
OrpaHuuMBacTCs.

7. Tlopsi1oK padoThl ¢ KOMIBLIOTEPOM M®Y pacnojio’KeHHbIM B IIKOJIbHOH
oud/IHoTEKE

7.1. PaGora ¢ KOMIIBIOTEPOM Y4aCTHHKOB 06111e00pa30BaTEILHOrO MPOLECCa [IPOU3BOUTCA IO
rpaduKy, yrBepxKIEHHOMY IMPEKTOPOM [IIKOJIbI ¥ B TIPUCYTCTBHHU COTPYAHUKA OnOIMOTEKH.

7.2. Paspemaercsi paboTa 3a ONHHM [1epCOHAILHBIM KOMITBIOTEPOM HE OoJjiee JIByX YCJIOBEK
OJTHOBPEMEHHO.

73 Tlo BceM BOMPOCAM IOMCKA HHGOpMALWMH B MHTepHeTe MOIb30BaTe b JA0JIKCH obpamarbes

K paboTHHUKY OMOIMOTEKH; sarperaeTcs oopalienue K pecypeam MHTepHeTa, Npernoaraolum
oruiary.




74. Pabora C KOMIIBIOTCPOM [IPOM3BOAUTCS ~ COTTIACHO YTBEPIKACHHBIM CaHUTAPHO
[UCHEHIYECKIM TPEOOBAHUSM.
7.5 Pabotra ¢ M®Y y4acTHHKOB 0611e00Pa30BATENHHOTO MPOLECCa IPOM3BOJUTCS TOIBKO €

paspellieHus 1 B IPUCYTCTBHH coTpyHIKa OUOTHOTEKH.




