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3aBeayromeii 0n01H0TEKO

1. OBHIUE ITOJIOKEHUS

1.1. Hacrosiiuasi 10/KHOCTHAs MHCTPYKIMS 3aBejyrolneil OuOIMoTeKkoi mKosl pa3paboTaHa Ha
ocHOBe EMHOro KBaau(pUKAIHOHHOTO CIIPaBOYHUKA JODKHOCTEH PyKOBOJAUTENCH, CIICIIHATUCTOB
M IpYrHX CIyKammx, pasaen «KpanuduKalunOHHbIE XapaKTEPUCTUKH JODKHOCTEH pabOTHHKOB
KyJIbTYpbl, MCKYCCTBA M KuHeMaTtorpadum», yrepxaeHnbi [IpukazoM Mun3apaBconpasBUTHs
P® ot 30.03.2011 N 251H.; Ha ocHoBanuu ®3 Ne273 or 29.12.2012 r «O6 obpa3oBaHuu B
Poccuiickoit ®enepanuu» B penakuuu ot 03 asrycra 2018 r; B coorBercTBHH ¢ TpynOBBIM
KomekcoM P® W ApyrMMH HOPMATHBHBIMH aKTaMH, PETYJIHPYIOIMIMMH TPYJIOBBIE OTHOIICHHMS
Mex 1y pabOTHUKOM U paboTOAATENIEM.

1.2. 3BaBemyromas OuGIMOTEKOH Ha3Ha4yaeTcs M OCBOOOXKIAETCA OT NOJIDKHOCTH AHUPEKTOPOM
IIKOJIBI.

1.3. 3aBemgyromas OuMOMMOTEKOH MO/DKHA WMETh BBICIIEE MM CpefHEe MPOPECCHOHAIBHOS
o6pazopanue 6e3 IpexbsBieHns TpeOOBaHHIT K CTaxy paboThl MK obluee cpefiHee 00pa3oBaHKe,
KyPCOBYIO [OATOTOBKY M CTaX pabOThI B JIOIDKHOCTH OMOIMOTEKApst HE MEHee TpeX JIeT.

1.4. 3aBexyromias OHOIHOTEKON IO TUMHSIETCS HEMOCPEACTBEHHO AUPEKTOPY MIKOJIbL.

1.5. B cBoeil IeATeNBHOCTH 3aBedylollas OMOIHOTEKOW pykoBoacTByeTcss KoHcTuTyimen
Poccuiickoit ®enepannnu, Oenepanbubiv 3akonoM «O6 obpaszoBannu B Poccuiickoit @exepaiuny,
3aKOHOJATENLCTBOM Poccuiickoit ®eepanuu 0 KyJIbType, 0Opa3oBaHHM M OMOIMOTEYHOM Jere;
ykazamu Ilpesunenta Poccuiickoii ®enepauuu u I'nasel PecryGmuku Komu, perneHusMH
npasuTenbetBa Poccuiickoit @eneparun u Pecrny6iauku Komu, OnpezessiolMMH  Pa3BUTHE
KyJIBTYDbI; PYKOBOJISIIUMH JOKYMEHTAMH BBIIIECTOSAIIMX OPTaHOB IO BOIPOCAaM OHOIHOTEYHOH
paboThl; IpaBUJIAMH OPraHU3aMH OHOIMOTEYHOrO TPyAa, y4eTa, HHBCHTapH3alHuH.

1.6. 3aBemyrommii 6EOIMOTEKOM PYKOBOJACTBYeTCS Takke YcTaBoM M IIpaBuinamy BHYTPEHHETO
TPYJIOBOTO Pacropsi/IKa, HACTOSIIEH JOJDKHOCTHOW MHCTPYKIHEH, TpeOOBaHUAMHA OXPAHBI TPyZa U
MOXapHOH 6€30MacHOCTH.

1.7. 3aBeayromuii OMOIHMOTEKON NOKEH 3HATH:

- 3aKoHOaTeNnbeTBO Poccuiickoit Menepanun 06 06pa3oBaHUN U OUOIHOTEYHOM JIENe;

- PYKOBOJIAIIME TOKYMEHTbI BBIIIECTOSLIMX OPraHOB IO BOMpocam 6Gu6IuoTeuHoN paboTsL;

- nocraHoBienus [IpaBurensctBa PP, onpenensionie pa3BUTHE KyJIbTYPBI;

- IPHOPUTETHBIE HAITPABIICHHS Pa3BUTHS 00pa30BaTeIbHOM cucTeMbl Poceniickoi Penepanun;

- OenepanpHbli 3akoH oT 29.12.2012 roma Ne273 «O6 obpazosanuu B Poccuiickoit Denepanum»
C IEHCTBYIOUIMMH OOHOBJICHHUSIMH U JIOTIOJTHEHHSMH;

- COJIepIKAHKE XY/I0KECTBEHHOM, HaydHO-IIOMY/IAPHOH JUTEpaTypsl, NEPUOANYECKAX H3JaHUH,
HaxXoAAIIMXcs B OuOmoTeuyHoM GoHae 001eo0pa3oBaTeIbHOIO YUPSIKICHHUS,

- TEOPHIO U TTPAKTUKY OMOIHOTEUHOrO JIeNa,;

- OCHOBBI OuOIMOTEKOBEIeH s ¥ Gubnuorpaduu;

- OCHOBBI TPYAOBOI0 3aKOHOATENILCTBA, OpraHU3alluu TPYIa;

- OCHOBBI SKOHOMHKH M YIpPaBjcHHs OMOIMOTEYHBIM JEJOM: OTEYECTBEHHBIE M 3apyOexkHBIE
JIOCTHIXKEHHUS B COOTBETCTBYIOIIEH 001acTH 3HAHUM;

- TEXHOJIOTUIO OMOIHOTEUHBIX IPOLIECCOB;



- MEXaHU3AIUIO U aBTOMATH3ALKI0 OUOIHOTEYHBIX IIPOLIECCOB;

- METOJUKY TIpoBesieHus 6ecel1, GOPMBI U METO/IbI IIPOBEICHHS KOH(DEPEHIHH, BBICTABOK,

- COBpEMEHHBIC HMH(POPMAMOHHO-KOMMYHUKAI[MOHHBIE TEXHOJIOTHH (TEKCTOBBIE PEIAKTOPHI,
3JIEKTPOHHBIE TAONMIBI, MPOrpaMMBI CO3JAaHMS IPE3EHTAIWH, pa3Iu4Hble HH(POPMAIHOHHBIE
CHCTEMBbI aBTOMATH3alMH OHOJIMOTEYHON JIeSTENHHOCTH), MPUHIMIBI paboTel B ceTH MHTEpHET,
MPUEMBl HUCIIOJIB30BAaHUS MYJIBTUMEAMHHOrO OOOpYNOBaHMS ¥  BEIACHHS OJICKTPOHHOTO
JIOKyMEeHT0000poTa;

- cucTeMy KJacCH(pUKanuyu HHYOpMALUH U IIpaBUiIa COCTABIECHHUS KaTaloroB;

- TIOPSAJIOK COCTAaBJIEHUS OTYETHOCTH O paboTe OMOIUOTEKH;

- MpaBWJIa IO OXPaHe TPy/a, MOXKapHOU Ge30IIacHOCTH, MOPSIOK AEHCTBUI IpU BO3HHMKHOBEHHH
noxapa.

1.8. 3aBeayromuii MIKOJIEHOM OUOIHOTEKOM NODKEH NMPOUTH 00ydeHHE U MMETh HaBBIKU OKa3aHUs
[I€PBOM MMOMOILIH.

II. DYHKIIUN

OCHOBHBIMH HalpaBJICHHSIMH JIESITEIbHOCTH 3aBeIyIomel OuOIMOTEKOM SABIAIOTCS:

2.1. Opranusaiysi pabOThI MIKOJBHON OHOIHOTEKH Kak 00pa3oBaTEIbHOI0, HHYOPMALMOHHOTO H
KYJBTYPHOTO YUPEKICHHUS,

2.2. UadopmarmonHoe obecrieueHne y4eOH0-BOCIUTATEIBHOTO MIPOIECCa B IIKOJIE.

2.3. ®opmupoBanue 6ubIHOTEUHOrO PoHA;

2.4, Vuet 6ubanoTeynoro Gpouaa u obecrnevdeHus yCTaHOBIEHHON OTYETHOCTH.

III. JOJI’KHOCTHBIE OBA3AHHOCTHA

3aBeyronas OMOIIMOTEKON BBIMOIHSET CIIeTyOIUe JODKHOCTHBIE 0053aHHOCTH

3.1. Opraamsyer pabory Oubmworexku  IKoubl, (opMHpoBaHHE, 00pabOTKYy |
CHCTEMAaTU3HPOBAHHOE XpaHeHue OuOmmoTedHoro Goua.

3.2. PazpabareiBaer U koppektupyet [lonoxenue o 6ubnuoreke mxoisl, [IpaBuia moab30BaHus
OUOIHOTEKOM, JODKHOCTHBIE HHCTPYKIMU COTPYIHHUKOB OMONMOTEKH, IUIaHBI M OTYETHl B
COOTBETCTBUH C IIAHOM y4eOHO-BOCIUTATEIbHOM pabOThI IIKOJIBI, Tpaduk paboTh! U pacnucaHye
paboThl OMOTMOTEKH; MPEIOCTABISET MX Ha YTBEP)KAEHHE IUPEKTOPY 00IIeoOpa3oBaTeIbHOrO
YUPEIKICHHUSL.

3.3. CocraBisieT KaTajord, KapTOTeKH, yKa3aTeau, TeMaTHYeCKUEe CIIUCKH U 0030pbI JTUTEpaTyphI.
3.4. OGcnyxuBaeT oOydaromuxcs U pabOTHUKOB MIKOJIbI HA a0OHEMEHTE, OpraHu3yeT U IPOBOJUT
CBSI3aHHYIO C 3TUM HH(POPMAIMOHHYIO paboTy (BBICTABKH, BUTPUHBI M JPYTHE€ MEPOIPHSATHS 110
Tpornaras/ie KHUTH), OCYIIECTBIIAET NOAOOp IUTEpaTyphl [0 3asiBKaM YMTaTesIeH.

3.5. Pa3BuBaeT uH(pOpManMOHHO-OHOIHOTpadUUECKyI0 IPaMOTHOCTh I€aroroB M YYEHHKOB B
pamMKax KOHCYJIbTallui WK CIIEIHAIbHO OPraHM30BaHHBIX 3aHATHH.

3.6. Bezer yuer paGoThl OuOIHOTEKU U IPEICTABIISCT YCTAHOBICHHYIO OTYETHOCTS.

3.7. IlpuruMaeT KHHUXKHBIE (POHIBI HA OTBETCTBEHHOE XpaHEHHUE 110 aKTy U Pa3OBBIM JOKYMEHTaM
¥ BEIET COOTBETCTBYIOLIHMM y4YeT, y4acTBYeT B WHBEHTApH3allMU KHIKHBIX (POHIOB, CIIHCAHUH
ycTapeBIIel U BeTXOH JUTepaTyphl 110 yCTaHOBJICHHBIM IIPaBHJIaM U HOpPMaM.

3.8. IlpuHuMaeT B YCTaHOBIIEHHOM IOPSIKE MEPhl K BO3MEIICHHUIO yiepba, NMPHYHHEHHOTO
KHIKHOMY U UHBIM (oHmam OuOIHOTEeKH MO BHHE 4MTaTeNed (MOoib30oBaTenei) U B CBA3U C
HeJl0cTauel, yTpaTod WM T0pYeil KHHT.

3.9. CnocoGcTByeT MPOABMIKEHHUIO JYUIIMX OOpa3sloB JOKYMEHTOB, HH(GOPMAIUH C MOMOIIBIO
TeMaTU4YeCKUX M0J00POK, KHUKHBIX BBHICTABOK, CTEHJIOB, YTOJIKOB HH(POPMAIUH.

3.10. MUcnonp3zyer B paboTre TexHHYecKHe U HH(POPMALMOHHBIE CPEACTBA, HOBBIE
HH(OpPMALMOHHBIE TEXHOJIOTHH.

3.11. OtBeuaeT 3a 3cTeTUKY OGOPMIICHHS OUOIMOTEUHOrO TOMEIIEHHUS.

3.12. Opranusyer COBMECTHO C TNEArOTHUECKUM KOJUIEKTHBOM Pa3HOCTOPOHHIOI MAacCOBYIO



paGoTy ¢ y4aIIMMHCS 110 MPONaratjie KHArK.

313. YcraHaBiuMBaeT U NOANEPXKMBAaeT CBA3W € JPYTHMH 6uONIMOTEKAaMH, OpraHu3yeT
MexKOnOIMOTEeUHbIH OOMEH.

3.14. OdopmIIsieT MOIUCKY [IKOJbI HA IEPHOJMUCCKUE W3/IaHKs ¥ KOHTPOJIMPYET UX JIOCTABKY.
3.15. [IpuHAMAET Mepbl K 00ECIEUCHHIO GHOIMOTEKH HEOOXOAUMBIM 000PYIOBAHUEM.

3.16. OpraHu3yeT 4YUTATEIbCKHE KoH(epeHIMH, TUTepaTypHble Beuepa U Jpyrue MaccoBbIC
MEpOTIPUATHS.

3.17.CobmofaeT TpaBWia MO OXpaHe Tpyda, TEXHHKC 6e30MaCHOCTH M IIPOTHBOIOXKAPHOH
saIIATe; CIEIUT 32 HALIeKAIMM CAHUTAPHBIM COCTOAHAEM nomerneHui 1 GOHIOB OHUOTHOTEKH.
3.18. TlOBBIMIAET CBOKO KBATU(DUKAIMIO U IPODECCHOHAIEHOS MacTepcTBO.

3.19. ViMeeT HaBBIKM OKa3aHHs NEPBOM MOMOIIHA MOCTPAAABIINM.

IV. IIPABA

3aBe/ytomas GHOIMOTEKON UMEET TIPaBO:

4.1. JlaBaTh 00s3aTe/bHBIE ISl MCTIOJHEHUS YKA3AHMA 00yuaromuMes 1 pabOTHUKAM LIKOJEI 11O
BOIIPOCAM, KACAIOIMMCS COOIIIONCHUS IPABIIT TOJIB30BAHHA 6u6IHOTeYHBIMA (POHIAMH.

4.2. KoHTpoa®poBaTh ¥ HaIpaBjiTh paGoTy ybopuiuka ciyKeOHBIX noMelmeHuii 1 pabodero mno
006CIy)KUBAaHHUIO K TEKyLIEMY PEMOHTY 31aHui, COOPY)KEHHI M 00OpyHOBaHHS B MOMEILEHMAX
OuOIUOTEKH.

4.3. YuacTBOBAThH ¢ IIPABOM COBEIIATELHOrO Troyioca B 3ace/aHmsix [Tearoruueckoro coBeTa
00111e00pa30BaTEIbHOT0 YIPEKICHHM.

4.4, Ha 3aumty npodecCHOHATBHON YeCTH U JIOCTOMHCTBA.

4.5. Ha npencraBjieHue K pa3IniHbIM dbopmam MOOIIPEHH s, Harpazam 1 3HaKaM OTJIAYHSA,
[pe/lyCMOTPEHHBIM 11l pAOOTHUKOB 06pa3zoBaHuUs ¥ KyJIBTYPBI.

4.6. TToBBILIAT CBOIO KBATU(HKALHIO.

V. OTBETCTBEHHOCTb

5 1. 3a HEMCIIOJHEHUE WM HEHaJUIeKallee MCIOTHCHNE 6e3 yBaXMTEJbHBIX IPUIUH YcraBa U
[TpaBu BHYTPEHHEIO TPYAOBOTO Pacropsijka IIKOJEL, 3aKOHHBIX PACIOPSIKEHHH JHPEKTOpa
LIKOJIBI i MHBIX JOKATbHBIX HOPMATUBHBIX aKTOB, HO/DKHOCTHBIX 00sI3aHHOCTEH, YCTAHOBICHHBIX
HacTOSIIEH M0/DKHOCTHOM MHCTPYKIMEH, B TOM YHCIC 334 HE HCIIOJIb30BaHUE MPEeNOCTaBICHHBIX
npas, 3aBejyiomas OMOIMOTEKOH —HeceT JUCIMIUIHHAPHYIO OTBETCTBEHHOCTb B IOPSJKE,
OIIpe/IeTIEHHOM TPYIOBBIM 3aKOHOAATCIIECTBOM.

5.2. 3a IpHMeHEeHNe, B TOM YHCIIE OIHOKPAaTHOE, METOLOB BOCITHTAHMUS, CBA3AHHBIX C PU3HIECKUM
U TICHXMYECKUM HACWIMEM Haa JIHIHOCTBIO oGyuatomerocs, OUOIHOTEKAph MOXKET OBITH
0CBOGOYKIEH OT 3aHMMAeMOil JO/DKHOCTH B COOTBETCTBUM € TPYHOBBIM 3aKOHOZNATENILCTBOM M
Jaxonom Poccuiickoit ®enepauun «O0 00pa3oOBaHHUI. VBoJIbHEHHE 32 JaHHBIA MPOCTYNOK HE
SIBJISETCS MEPOH JIMCIUIUTMHAPHOHN OTBETCTBCHHOCTH.

5.3. 3aseayiouasi OUOIMOTEKOH HECET MMOJHYIO MaTepuaibHyl0 OTBETCTBEHHOCTH B CIIyHac
HeZOCTAYHM, YTPaThl MIM MOPYM KHHI, MPHHATBIX HA XPaHCHHC HA OCHOBAHUU MHCBMEHHOIO
JIOrOBOPA O TOJTHOM MaTEPHAIbHOM OTBETCTBEHHOCTH, CCIIHM HE JIOK@)KET, 9TO yiiep0 nmpuurHEH He
[0 ee BHHE.

5.4. 3a HapylleHHe [IPABUJI N0XKAPHOH 0€30MACHOCTH, OXPAHbI Tpy/a, CAHUTAPHO-THIHEHAICCKHIX
rmpaBusi paboTel GUOIMOTEKH 3apeyronuii OnOIMOTEKOH TPUBICKACTCHA K aJIMAHHCTPATHBHOM
OTBETCTBEHHOCTH B TOpsake H B ClIydadx, IpelyCMOTPEHHBIX  a[IMHHUCTPATHBHBIM
3aKOHO/1aTEeJIbCTBOM.



VI. B3BAUMOOTHOIIEHUS. CBA3U 11O JODKHOCTH

3aBeayroias OMOIUOTEKOH:

6.1. PaGoraer mo rpaduKy, COCTaBIEHHOMY HCXOIs U3 36-4acoBoil pabouell Henenu Hu
YTBEPXKICHHOMY IMPEKTOPOM IIKOJBI IO MPEICTABICHHIO 3aMECTHTENS AUPEKTOpa LIKOJIBI IO
y4eOHO-BOCIIUTATEIBHOU paboTe.

6.2. [lomyyaer OT qUpPEKTOpa IIKOJIBI U €ro 3aMecTUTeel HHPOPMAIHIO HOPMAaTUBHO-IIPABOBOIO
¥ OpraHu3allMOHHO-METOIUYECKOr0 XapaKkTepa, 3HAKOMUTCS 110/ PACIHCKY C COOTBETCTBYIOIIUMU
JIOKYMEHTaMH.

6.3. CaMOCTOSITEJIBHO IUIAaHHPYET CBOKO paboTy Ha KaKIbli y4eOHBIM roj M Kaxayro yd4eOHyro
YeTBEPTh.

6.4. B3auMogeiiCcTBYET ¢ OpraHM3alUsIMHE 10 BOIIPOCAM [IpUeMa-CIa4ud MaKyJIaTyphbl,
MO/IrOTABIIMBALT K Cllaue CIMCAHHYIO JINTEPaTypy

6.5. YcTaHaBIMBAET M MOANCPKUBACT CBSI3U C LICHTPATM30BAaHHBIMU OUOINOTEUHBIMU CHCTEMaMH,
IIPOBOJUT COBMECTHYIO paboTy ¢ I€TCKUMHU OUOIHOTEKaMH.

6.6. PaboTaeT B TECHOM KOHTaKkTe C YUHTEISIMH, POAUTEISIMH oOOydarommxcs (JHIAMH, HX
3aMEHSIOLUIMMH ); CHCTEMAaTHYeCKH 0OMeHUBaeTCsi HHpOpMaIell Mo Bompocam, BXOIALIUM B €ro
KOMIIETEHIIUIO, C aJMUHHUCTpAllMEH U Ne1arorMYeCKUMU pabOOTHUKAMHU LIKOJIBL.
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